Per diem claim/receipt 


 please complete all sections
attach original receipts of travel documents 
and eventually other proof of travel and documentation of the work done

attachment of original receipt for meals and lodging is facultative
The diem rate is the one specified in the budget approved



[image: image1.emf]Name: 

Your E-mail:                             

Organization:

Organization e-mail

Address of the Organization:

Purpose of Travel  with reference to the project  

European Citizens working for the global development 

agenda  -   Contract: DCI-NSA ED/2008 153-791   

Location of travel  /  tasks implementation

Dates of  travel / tasks implementation

dates for which you claimed the per-diem

Total number of per-diem claims

Per diem rate (as per budget approved) 

Total per diem claimed

Total per diem received  (specify the currency) 0,00

exchange rate  of the currency with EUR

Amount in EUR € 0,00


I hereby declare to have received the amount of …   equivalent to EUR …  as diems for the purpose specified above.
Employee signature
Date:  26 April 2009
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